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The purposes of this manual are to famil}arize the reader with Public
Law 94-142 and transportation as a rélated service prov1ded to\handlcapped
students apd to 'provide recommended policy guidelines for special educators
. and transporters of handlcapped students,

- Transportation of handicapped students is a key factor in access to
‘ special education. waile many h?ndicappEd'students use the Same
N ’ transportation services available for non-handicapped 'students, the fact
" remains that OE;Fr handicapped students require specialized transportatiqn
services, ., Tranfportdtion perqonnel are instrumental in providing students
who have special needs with a551qtance 1n.order to receive special
education, Drlvers and aides are serv1¢e prov1ders to the same extent as
psycholoqlsts audloloqlqté occupational theraprsts, physical therapists

and other profess;onals providing support services ih addition to classroom
1nstruct10n. . +

.
v N

Because transportation of handlcapped students is v1slble to. the ' [
. publlc and receNy#s attention frmm school board members, community leaders,
) . admlnlstrators’ and paxents each school system should have adequate written A

proceduYes perta1n1ng to special federal and state requ1rements regarding
o handicapped students. Some of -the major questions and topics each school -
system should focus on are: )

(1) Do the school system's transportation procedures
for handicapped students comply with wtate and
féderal requirements? - '

. ~
(2) Does the school system have written precedures :
. ' - which address : . - . | ’

i
. .

(a) IEP development and management,

(b) Transportation cost to parents or guafdians,

(c) Length of the ride, '

(d) Pickup and drqp-off procedures, ' \\

(e) Disciplinary action and suspension of handicapped
studentsg, .

(f) Safety considerations

(g) Vehicle choice, ‘ .

(h) Assistive devices, . .

(i) First aid training

y , (3) Emergency evacuation drills, and

. (k) Personnel traininy?

3
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Giyen'the importance of special transportatibn of handicapped

! students, it is the responsibility of .all persons involved in providing v
assistance to be capable and willing to fulfill their assigned role. The

key to a successfullprogram is in the cooperativé implementation of
< : procedures at each level of ‘involvement.

o

v - "

This document ‘is one effort to assist directbfs of transporation
services and directors-of special education to achieve that obal.

We appreciate the cooperation and assistance of the scores of persons
involved in/the various stages of development of this quide. We especially'
. ‘acknowlédge the dssistance of Glen Bowman, (Director, Louisiana Bureau of ‘ -
- school Transportation), Dick Alexander, (Director, Maryland Pupil ' '
v Transportation Section); Woody Fitzmaurice (Director, Missouri Pupil o
Transportation) and Paul Stewart (Director, We(t\xirginia School

* ',“\- . N N vl
Transportation?}; and David Stockford (State Ditector of Spectal Education,
Maine) . : ' . ’
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IAnda Fran Bluth

) : _ .
" Special Education Transportation Consultant '
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william Schipper _
B _ Associate Director,_NASDSE )
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CON’,I’EXT op Tmﬁsﬁommmu OP HANDICAPPED STUDEN‘PS )
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T ’f-.-. ’ vl \ . . | SR '.' f Jv“ . k’t '." ““h ] r 4 ’ L
_ f;'u;r Thé baaic concepts‘perkaining to-spegial educatdon are’ dgrived fro
‘a%kSection I Qf the X1V Amendment o& the United Statés Constitution.’ﬂihe
first paragraph étates,djff'f ST DRIV et

’ .
S 5% e _‘,.-;_" "u-"‘,u‘.\ oo Tow 2
Ty “ ? < . RV 2, o ' :

"‘bifa_ A1’ persons bqrn or- natgﬁ%}ized in tﬁe “United States, and
s subject to, thg jurisdictipnwtheYEOf are citizens of the’
c” MU.hit:e,d States and 'of . ‘vhe” ‘State whg;éin they reside. No .

State-shali make Aot enfor e,any law which shall"abridge ‘ )
qifr,uthe brivileges or Jmhunit es of citizensvof the Unfred ,‘t.' oL AR
‘f:'p; States; -nor- shali,any State’ deprive any person of 11fe, :

'i' liberfy, oF propérty, without due process of law, nor. deny
‘oL Lte any T pi rson withiﬁ its jurisdiccion the equal prbtection _
.V.oof the l ws,"ﬂﬁnﬂ R e Al A [ . - A

» . . .
A e R - N
A I TR " [

.'.?—.-‘v--'""‘, ) P S . " . -,‘ @ i . - . - ‘
Section SGAA--; ;-',;gtwﬂd x-'~@ . : . . )
. - . . . N . : o, . [

*‘l l\\'

,'

. ,.._' 44 N -
R &ection 50& of P Ly. 93“112; pasaed by Congress as part of "the ; . B
Rehabilitation»Actiof 1973, states that. o . S _.t ’ g
BRE A 4 . .

%:lNo otherwise qua&ified handicapped individual in the United ?rﬂh_ AP
izgi. States...shall solely ‘by. reason of -his handfcgp, be excluded * = - I
T from parttciﬁation in, be denied the benefit's:of, or be sub- - I
r jecte& to discrimination under any’ program or activity re— g - o .
e ceiving Eéderal financiai\assistance. o o . 1 ‘ o

¢

According tp ‘Section 504 regulations, ﬁree education means the . }
proviéion of education and related servfces without cost to handicapped
pemsons or- guardians, except where sueh costs are imposed on all others. ;

s .

N . . .
AN . . . ‘ L4

Phblic Law 94-142. . S o - U

: . . .

.~ The Educat {on for All Handicapped Chi] ren Act ,- signed intg law in R
1975, . is unique 1n- several of its provision « It reqmires development of . .

an individualizad education program '(1EP) -for each~handicapped student and == .
requires .that each person: involved in1anf‘aspect of  a handicapped. child s
.special educational prébgram be: appropriately and- adequatély trafned. . . e :
Spécial education'is dafined in P,L.. Qe 142 ag"“-‘-uﬂ_ » oo K Cpd

)
y .- ‘._ SR A . : s s

e

1'“Sp@cially designed instruction “at no ‘cost_to. parents or ,;‘.~f“'f“ T

; guardians; to meet ‘the unique. needs of a handieapped child Coe L
. including ¢lassroom: instructhn, instruction 1n physical - L oo
“education, hame - instruction, and instruction in hospitals

- L N ) R .
: and,institutions. _ ST s e e T T A S
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__fL. . . (ii) Travel in andraround school buildings, and

\ ‘ for schedulef holldays at a minimum, and more on a case by .

&
]
rY

P.L. 94-142 requires that transportation be provided as a related

service if a child requires such service in order to beneflt from . special
educatlon. Transportation is defined as:

(i) "Travel to and from.school and between schools,‘

s (iii) ©Specialized equipment (such as special or adapted ? )
"busqgs, lifts, and ramps), if yequired to provide
: : specy transportatlon for a handidapped child \"*#
“ ) (’121 3)n . . .
. . .,
e . \ . . . \Bt. . N
» . Since' the interpretation of when transportdtion is a related service

varies, the following gquidelines ére recommended for decision making:

-

% -

(1) If a child is not identified as needing special education -
there can be no related services, and special student ,
transportation is ‘not covered under P.L. 94-142. . o =

~

(2) 1If a child is ldentified as needing‘special education and
transportation as a related servjce, then the provision of this
servicé must be without cost to the parentys. - .
6"4
(3) The need for special educatlon does not automatically
. authorize the néed for transp tation, This is an IEP
S A committee's decision,
. ]
- . 4
v »
(4) Each transportation service situation should be examifed
\ ' indépendent}y by an IEP committee. School district pro-
' " cedures should be developed in line with Federal and . -
State requirements. & ) v - .
‘(5) If a child is in residential placement, schoq]l district must e
’ “provide transportation at the beginning and end of term and

r— ¥

case basis.
} . ' ¢
(6) -'If an LEA provides physical or occupational therapy to a

handicapped student after normal school hours it must provide
transportatlon for such child.

‘(7) Where a child requ1res special transportation to a school

thq% 2 miles of home, it must be included in IEP and .J
) U prov ded even if state law generally limits transportation
to children living more than two miles from school. Y )
, . [}
. . .
o] p
? i#‘,
. 9 oo

1
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" The following are typical 51tuatlons requarlng school ﬁlstrlct

conslderatlon. . . .

v - '
(1) If a student-resides within the prescribed walking ]
(%
distance to a school but, due to. the nature’of the . :///
*  handicapping condition the student cannot safely N
réach the school, then transportatlen service is an T

- appropriate related serv1ce recommendation by an fEP
comm;ttee. . ‘
3 Jlu
*(2) If an emotionally handicapped tudent has,been spe— P
pended from a school to which /the student prev1ous1y ‘
walked and is being sent to school which exceeds

the presoribed walking distance, this student should
' now be prov1ded transportatlon as a related service.

L]

-~

It is.essential that the State Educatioh Agency (SEA) and Local

Education Agency (LEA) in each state provide written procedures for IEP.
committees to ensure consistent de0151on-mak1ng. However, individuél_cése
determination should always be permitted. N . .

Both state and local education agencies must guarantee parefit and
student safequards to prdtect due process rights in the decision-making
process. Disputes whlch cannot be resolved through medlatlon may have to
.be resolved through due process. A

¢
Y . -
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TRANSPORTATION CONSIDERATIONS AND RECOMMENDATIONg
‘ B S
Vehicle Qynership . P .

P.L. 94-142 does not spec;fy ownership requxrements. A bariety of
optipons are available to prOVIAG transportation. A Tocal education agency
can -acc odate handlcapped students’ transportation needs by: (1) owning
the transportation vehicles; (2) contracting for transportation services
(public and private), (3) renting transportation vehlcles, (4) sharing of D
ownership of vehicles; or (5) reambursement of a private carrier.’
Transportatien ownership varies‘from state to state and throughaut the
varlous local education agencies.

cost ' - Q“i | L

Transportation must be provided at no cha£35-to a handicapped student
if this service is required for the student to be provided special*
~education. Insufficient transportat&on funds is never.a valid=reason to
deny this related service to a handicapped student. . .

. a »
When a local school system approves the placement of a-handicgpped .
child in a program it does not operate, it must ensure ‘that . transportation
is provided at no cost to the parents. .If the school system and parent
.agree that the parent will transport the child to a public or non- public
gchool, this agreement should be in writing. If the Agreement provides for
reimbursement to the parent, the school $System should gheck to make certain .
-that parents providing transportation have a valid 11cense, meet individual
gtate insurance provisions and vehicle inspection pr0V181ons. ¢
w4

P.L. 94-142 and Section 504 do not set a reimbursement schedule. Most
state and local education agencies use typical employee travel
reimbursement tables to determine the amount of the payment. -General cost )
issues should be worked out prior to service delivery. If the parent and
the school system do not agree on- the adequacy of the reimbursement
allowance, this dispute could be resolved by a Ne process heaglng.

[

Parents or guardians are not required to provide transportation for
their children. It is the obligatory responsibility of an educational b
agency tb provide trangportation for a handicapped student regardless of

elther inability or u w;llingness on the part of the parentjor guardjan 'to
furnish transportation. , “

When a handicapped student is placed in a (distant) resxdentlal
faCAIAty for educational purpose, P.L. 94-14p does not set a standard for
the number of allowed trips home. At minimum, most school dystems provide,
transportatlon at the beginning and end of the school tetm and for

scheduled school holidays and/or recesses.. It is the responsibility of-
individual state and/or local education agencies to have written procedures

defining this area. The number of trips home should be stated on the . R
student's IEP. '




!

+. .. Length of the\Ride

/ ’
N * Neither P,L. 94- 142 nor, Section 504 provide regulations on the* length N
of the school bus ride to receive special education services. This matter
needs to be addressed by s¢ate education agencies ynd local education ":i A )
. " %agencies.  The maximum length of the ride shou e determined on an ' SR
individual basis and reviewed periodically byfthe-IEP committee.
In most cases transportation for a student snould not exceed one hour
' each way. However, with IEP committee approval, transportation travel may
exceed this recommended time period based on the following factors: (1)
location of the home to assigned school, ;(2) nature of the handicap ©
‘ (possibly necessitating a distantdschool placement), (3) rush hour traffic .
in urban areas, and (4) other unique situations requiring special .
arrangements. , '
Location of Pickup and Drop—Off Points
. - .
! P.L. 94 152 and Section 504 do not establish requirements regarding ‘.

pick-up and drop-off locations. FEach school district should have a writtenp
procedure regarding pick-up and drop-off practices. When special '
transportation services are Fequired, Local education agencies should be
responsible for picking up handicapped students at.the residence of their
parents or guardian unless prior alternate arrangements are mutually agreed -
upon. In addition, parefits or guardians should ‘be responsible for getting
the handicapped- child to the drive or curbside and for meeting the vehicle =
at the end of the school dax at the drop-off point. Deviations because of

igdividual circums ces shoyld be agreed upon on an individual:bpasis as"
noted on the IEP, '

' Location of loading and unloading sites for students wi’% handicapping
conditions may require alterations from standard operating procedures.
These alterations should be noted'on the. IEP. For example, the parent.of a
studént using Mass Transit services should approve the pick-up and drop-off
. site, 1In addition, there should be a writien procedure on how to handle
:°  the situation when no authorized person is available to receive the
'student. . ] v“
’ . Disputes regarding transportation cost, length of the ride and
L ' location of pick-up and dgop-off points could be the subject of due pro-—
cess hearings. ¢ \

—
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INDIVIDUALIZED EDUCATION PROGRAM (IEP): "~ IMPLICATIONS FOR TRANSPORTATION
SEKVIGEDS ANU’DFCISIONS

The Indivfﬁualfied.Education Plan (IEP) is the instrument for
recording the student's special education goals and specifications for
related seryices. It is'a written commitment of all services to be

‘furnished. The law sets detailed procedures and requirements for (l) the

actual meeting at which parents and school personnel jointly make

decisions, and (2) the development and approval of the document itself.

¢
-~

Recommendations

)
] [

All students who receive transportation as a related service should
have this service reécorded in the EEP The type. of vehicle used, the fre-
quency of the service and any special or unique modifications should be
specified. Transportation should always be defined on the IEP to the extent

]

that this service is provided in a manner which is unique and exceeds trans-
portation for non-handicapped students. All specific information about given

student should be reflected on the IEP prior<to actual implementation.
Written procedures from the transporatign department should be avajlable to
facjlitate decisjon-making for the IEP committee.

N
\

The, IEP committee should always recommend transportation services
in the least restrictive, most appropriate mode available. Transportation

]

should be recommended and provided in a manner consistent with the student's

individual needs. When transportation as a related service is recommended
and approved by the TEP committée, 1t must be provided at no cost to the

parent or guardian. If the TEP committee recommends and approves an extended
school yeir program for the student, such approval is a condition of the IEP,

and transportation must be free and in accordance with regular school year
practices. This 8hould be, rgcorded on the IEP.
»

® If transportation service is discontinued, an IEP meeting should be

~convened to discuss this related service.- )

® Each school system should determine at what age it is safe to .

initiate transportation of handicapped students to receive speclal’
education gervices. An important consideration for serving children from.
birth on is vehicle selection; another is supervision of students.
Transportation planning 7nd services should be the joint responsibility of
special education and transportation departments. FEach of these’
departments should cleazly define its responsibility.

]

If a parent is digsatisfied with the determination of the type of
transportation recommended by the IEP committee, the parent has the right

to request an impartial due process hearing in accordance with federal and
State provisions.

«/
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TRANSPORTATION DISCIPLINARY AND SU%PENSION PROCEDURES FOR HANDICAPPED
» STUDENTS

~ t
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‘Handicapped students, like all other students, ‘are subject to
disciplinary action(s) pursuant to the written rules of 'state and local
education agencies., However, sthool bus disciplindry or suspension action
should require an IEP committee review, when this service is being ‘provided ik
as.-a related service. Since a handicapped student may not be subjected to
punitive action solely on the basis of being handicapped the problem that
arises is determining the relationsﬁip between the proposed}@ﬁsciplinary
action and the handicapping con®ition. When the behavior for*which, the
student is to be removed from transportation service is the result .of the

“student 's handicapping condi;ion, the student cannot alslo be deprived of

access to special .education. This is not to say that, if the behavior is' . oo
of danger to the ;driver and/or -other students, transportation may not be ~f

) interrupted, However, it is recommended that an interruption in this

service should necessitate ajé/éﬁergency TIEP meeting to determine the
relationship of the behavior f£ausing disciplinary action to the. child'
handicapping condition, and to determine alternat¥ve transportation

serviges;or methods. )

&

‘It is recommended that any suspengsion of transportation services not

_GXCeed five school days in a given school year. Should a suspension of
Lransportation services exceed five school days, the child and parents must

be provided with procedural safeguards; and an IEP meeting should be called

. to determine if the student's handicap was a signficant cause of the

behavLor(that prompted the disciplinary action. If the determination is
"yes", tHen the_sqépension should be rescinded.

¢« v N ! B »

: e
In some cases a change in educational placement to a more restrictive

environment’ might .be réquired be%ﬁhe severj«?y of ' transportationy
problems. However, in most ins&g ce¥, ofher detern natfﬁe intervention,
such as 'additional supervisory qtaff or manaé@ment strategies, should be
successful in modifying the situadtion. In order to dedT equitably with

'6uspension issues, written proggdures are essential. Matters regarding

suspenSions of transportation aervices are subject to due process review
under P.L. 94-142, “" L C ~

N
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"TRANSPORTATION SAFETY

P.L. 94-142 and Section 504 do not specify the type of vehicle or

. which qpeCial edugation students '‘should -be transported. P.L. 94-142 does

x state: * . '
» ]
"Specialized equipment (such as special or adapted busses . . 4
11ft, and ramps), 1f required to provide speclal transpor- =
tation for a handicapped child’ \should be provided to assugf
appropriate transportation.
Handicapped students jmay be transported on a variety of vehicles.
these include: ,
O . A

‘(a) Standard School Bus
¢ (b) Mass Transit System (Bus or subway)
(c) Minilgs

(d) Van Unit

7 e

s - (e) ‘Taxi Cab
(f) PriVate,Vehicle
(g) School Bus with adapted equipment

The vehicle choice should be recommended by the IEP committee,

including parenté artd transportation personnel. Parents should be informed

and in agreement with the type of vehicle on which their child 1s being
] transported. This should bg noted directly on the IEP. Any changes in .
. vehicle type should be reviewed by the IEP committee. For example, 1f a .
student is being transported on a yellow bus and at a later date mass
transit 18 recommended, then an IEP meeting must be conducted to approve
this ¢hange. :

i ¢ -
Assistive Devices - . . )

. . : A
Assistive devices include, crutches, canes, walkers, braces, and 'ifi,
wheelchairs. Handicapped students who-use assistive devices require '

“  careful 1ndividual consideration. A qualified member of the IEP committge
should address the use of an assistive device as i1t pertains to the
transportation vehicle when procedures (adaptions) beyond standard measures

-are recommended. Adaptive procedures should be explicitly defined on the
IEP. An example of this would be the use of a safety belt or vest to hold
a child securely in a position to conforg with a physician's prescription.

14




Handicapped students 'who use assistiv® devices may requsre adaptive
boarding equipment. Appropriate use of 11{ft equipment, 18 nedessary to
‘provide for safe _boarding. Provisionsmust be made to fit ea¢h individual
studeht's situation. For example, wheelchairs vary and require different
methods of locking. Special considerations should be noted on the IEP. In
addition, it is essential that crutches canes, and walkers be secured
safely during the rie. )

School systems should carefully choose and assign students with
assistive devices to school busses that can meet individual student. safety
requirements to assure a safe ride. Specific requirements must be met by
all types of adaptive equipment used to transport handicapped students.

Emergencies

‘éphool bus drivers and aides'should be f‘\Tliar with the students they

_transport and the characteristics of the handica ing conditions associated -

with these individeals. Knowledge about individual ‘handicapped student gy
facilitates proper identificaiton of what is or is not an emergency"

situation. It is important that drivers and aides be instructed to respond = /
appropriately to each situation. Adequate training could eliminate

potential dangers. Student emergency cards should be carried on the gchool
bus. .

Parents. should complete an emergency card annually, and approve of the
use of this information. Information should be handled as confidential
data under the Family Educational Rights and Privacy Act of 1974. The Act
covers records, files, documents and other materials which contain
information directly relating to a student. Both the maintenance and use

f emergency files should be in accord with federal, state, awd local

poTicies. A first aid kit should be located on each vehicle transporting
handicapped students.

Evacuation Drills

(2

It is esgenfial to have a written plan for emergency evacuations, and
for those students who use assistive devices and/or wheelchairs.
Evacuation’ procedures should be well known and rehearsed by drivers and .
aides to-assure competent handling of both ambulatory and non-ambulatory
students if an emergency situation should arise. Drivers and aides should
be able to evacuate all passengers: by all available exits with or without
the use of a hydraulic 1ift. Written directions should bé posted near all
mechanical apparatus requiring special operating skills and knowledge.

Handicapped students with physical, emotional, and mental limitations
should be familiarized with safe and organized evaluation procedures.
Whether handicapped studentg_ride repn]ar busses or specially adapted
busses, .they should be instructed to function within their individual
capabilities. These procedures should be written and practiced with
periodic drills. A written plan should include: (1) emergency stop
locations, (2) phone locations if there is no two way radio system, and (3)
charted (shortest) routes to hospitals.



«*
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4
.. : A seating chart with student photographs should be available for

. non-verbal students. Phatograpﬁs should also be attached to emergency . I
cards. This is a necessary precaution for situations in which a driver -
. ] could be incapacitated or unable to identify students.
' 3
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PERSONNEL TRAINING

Y.
) :

In addition to a given school system's transpor:;§don manual , Specifig/
written procedures should be provided to transportation personnel to

“facilitate the understanding of the special needs of handicapped students.

« School district ldability for tranpo*ting students with special needs
increases if adequate training to transportation personnel is net provided.
Training should be conducted by transportation and special education
departments on’a regular schedule. Adequate skill devélopment should be
medsured by a competeney based instrument as well as by observation of day

to day management. Periodic inservice training should include updated
insruction: -

, . N ~
(1) Characteristics of handicapping conditions
(2) 1EP development, implementation and approval ‘procedures
(3) Due process procedures - ‘ '
.(4) Behavior management techniques
(5) Seating selection/assignment methods
(6) Schedule management
(7) Care and management of Assistive devices
(8) Communication with parents and students
- (9) Emergency management procedures
(10) Special evacuation procedures °
(11) First aid training
(12) Loading and. unloading procedures
(13) Dgsciplinary procedures

.

. )

Handicapped Student Managemenj
—
Behavior management is the shared responsibility of both driver and
aide. The driver or aide serving handicapped students require knowledge and
skills in managing special situations.

-

Appropriate behavior management is necessary to assure safe transit.
An effective driver and aide team is one-that provideés for a systematic
arrangement of the vehicle environment allowing maximum opportunity for
exhibiting appropriate student behaviors: This can only be done after
there 18 a clear understanding about each of the eleven handicapping .
conditions a ow each condition may or may not be directly related to the
need for spefific behavior management intervention. Handicapped children
who are being transported should have their speci needs recorded on the
IEP, and each driver and aide should know about thlse needs. | '

Deaf students may or. may fiot require special transportation services.
The transporters of deaf students should be familiar with total

communication 1f this is the student's primary method of communication.
This i1s one appropriate way to facilitate both rapport and safety,, Paper
and pencil allow for commGinication with older deaf students. ‘

' u - 11 B ) ‘ - ’ ,d
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Hard of hearing students can be transported on fegular vehicles;

however, The transporter of this population should receive special training |
. in effective communication. Deaf and hard of hearing students must
understand expected bus behavior prior to its being required.
: |

s
-

Mentally retarded students range from mildly to profoundly
intellectually Iimited. Transportation service needs are dependent on the
student's independent level of fdnctioning as well as the location of the
school placement. Simple and ear instructions are a necessity.
Realistic expectations should be set up to avoid frustration for the
transporter, student and parent(s). A g
Mhlti-handicapped students may or may not be ambulatory. These
students require careful transportation because of their limited
independence and/or severe mobility limitations. This population Pften
7 requires close supervision and specia] consideration to ensure maximum ’ :
‘ school bus safety. _ \\
{ Orthopediéally impaired.students require special transportation |
serviTes to meet Individual mobility and safety needs. A carefully
designed program that outlines such transportation and appropridte use of -
‘adapted equipment is essential.

<

[ - ” ‘v

< Other health impaired students,include students with asthma, heart

' conditlons, etc., who require individual consideration. Most often these™ -
conditions are not‘obvious to the driver. These students may utilize the
regular school bus or may need specifically prescribed adaptations. .

?gr Seriously emotionally disturbed children may require‘special

transportation. In some 1nstances an aide is needed to manage
inappropriate student behavior. Transporters of these students should
receive ,extensive behavior management training.

-

v pecific learning disability students rarely requizg)épecial school

. Bus tTansportation unless they are, attending a special chool, but many
“e " ‘require patience and undersfanding because of language and information
P processing problems.

Speech impaired students do not requite special schgol tranéﬁortatiodk'
becaute oI thelr handicap, though transportation may be required because of
the school placement site. '




-

‘specific training in thobility orientation and in total communication. .

{ ’
Visually impaired students may or may not require special

I'd
transpbrtation; however, some students may need assistance when moving
about on .the school bus to maximize safety.

Deaf-blind stodentstréquire special consideration to maximize
mobi11ty, sarefty, and communication. Transporters should receive very

1

While some students may require special transportation services, many
handicapped students require transporatation as a related service only
because of the location of their educational placement., It is important
that-drivers and aides know what to expect from each student. They also -
need to understand that every student must be treated with respect.
regardless of the handicapping condition or functioning level.

Some ;Qcommendations to, facilitate approprfhte student behavior are:

'

(1) 'Establish a daily routine

- (2) Driver and aide should function'as a-cooperative team

(3) Minimize the number of bus xules as much as safety

permits v ;v
L] (4) Make sure 1nd1vfduals have the capacity to understand the
rules .

(5) Communicate at the functioning level of the student
(6) Reward appropriate behavior with attention:and praise
- ;

(7) Handle problems consistent with the school behavior
management program ‘ '

In extreme instances where problems pefsist, the transportation
director may request that the IEP committée meet to revidw the problem,
Some special cansiderations may include, (1) late pick-up and early
drop-off on the route, (2) special seating arrangements, (3) special aide
arrangements, and (4) indiwdual student contact. Modifications meﬁtioned
above should be a part of the IEP documen}.

Special Tasks of Aides ‘ _ .

T

Aides should be placed'on vehicles that transport students who -
demonstrate .behavior(s) which uld disrupt the driver. Ths aide should be

able to perform the following tasks: -

&

~ L " .
. o 4
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= : (1) . Manage behanor ' K ":f:' . e

- (2)* Manage seating S . S L : j{f

. f'. ‘ (3) Operate the 1ift system

) S ! ' e S

(4) ‘Supervise assistive device usage .
N - (5) Load and unload students R oo . P .

K "+ (6) Assist with emergency management ' 4 " "
(7) .Assist with evacuation procedures’ - SR e

(8) Implement special IEP services

€9) “bommnnicate effectiﬁeiy with students

(10) Communicate and. establish positive relationships with

. pareats : ,
' . . 4

14
4

*  The job descriptions for driver and aide positions should clearly
define thelr respective role% It 1s essential that transportation - -
.o personnel who are required to) serve handicapped students be proficient in
both vehicle safety and student management procedures. T Lo
, ] ’ . e
First A d Training . o o . ' \ dti .
B ; . . ° 2o . 0'
d/». First aid*training for transportation personnel 18 an individual state
d/or 16cal education agency decisiéns, Proper first ald training 1is

. recommended ‘for all ‘driver and aide personnel transporting handi capped’
students with physical and/or sgelgzure problems. , .
L4 . ' T B H ’ .
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' RECOMMENDED GUIDELINES FOR TRANSPORTING HANDLGAPPED STUDENTS ® - .

.T"

s

[af 'pon, 94-142 -

R & . .
.wAdtinistrative Procedutes

s R T T
] A%

st
S,
P
B T
.

Lot s Comment.s

|

-Related, Services

z;w-rece1ve Spec1al educatlon.

“a related. service,

. . Loe
'7 A . S

IRy ) o
Each local educatlon agehcy (LFA)
shall provrde transportatton as”

‘a related sarv1ce if.a -student
requlrés/thls service in ordér to

ij transportatlon 13 pUOVlded as
it will be
furnished at no cost to parents

¢ .
-+

TransportatLon Lsrdefrned 1n P. L
94 142 and” 1nc1udes

C e

. A

:(17 Travel to and from school ,

and between schools,

(2) Travel in and, around school
burldrngs, and

(3) Spec1a11zed equrpment (such
.as’ 6pec1a1 or-adapted buses,

Education Program-
(IEP) :,2““

ol-

“1"" 1IEP then approved and signed

service must be recorded on the

by the parent or guardian prior
to 1n1tlat1ng transport tlon
services., ’ .

.

b4 -

R "Nfbr guardlans Al SN lrfts, and ramps) if me-
e . S . .quired to provide speclal
S S '1w N P . transportation for a gandi-
‘ B sl B ':_capped child (300.13)
) 2. Ind1v1duaL17ed ﬁranqportatlon as‘a related

Approval® of the type of trans-
portation services on the IEP
should be the responsibility of
both the Departments of Special
Fducation & Transportation.

'Transportation recommendat ions

should be agreed upon prior to
offering a special service to a
parent or guardian.

N 3.

“Length of Ride

. basis 1f 1%

 §

The length of the vehicle ride ig
an LEA decisioannless state
regulations spectify travel time
restraints. The length of the
ride should be addressed by an
IEP comniiitee on an individual

1s a concern.

¢

P.L. 94-142 does not addres’ _
length of vehicle ride. Each ®
LEA should have written proce-
dures regarding length of ride, |[.

i L
It is recommended that tranaborc_
time be limited to no more than
one hour each way,

r
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' toT RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS
"A. P.L. 94-142 . <~ -Administrative ProFedunes - , Comments
4, . Pickup and Drop— | The LEA should designate‘pickup P.L.~-94-142 does not address

Off Location . s| and drop-off locations; special pickup and drop-off locations.
4 circumstances should be addg&ssed Each LEA should have written -
¥ | on an individual basis at an IEP procedures. Non-ambulatory- ’
meet ing and recorded on the IEP. children should be picked up at

,the residence of their parent or
legal guardian unless alternate
Cee arrangements can be mutually

" agreed upon by all parties.
. 5. Parent or If the LEA requests that the "I P.L. 94-142 does not require a
Guardian Provided | parent or guardiad transport the parent or guardian to provide the
ATransportatidn child, the LEA shall réimbursge related service transportation,
w the pareat or guardian at the samé In instances where pared%q or
- rate, per mile paid LEA agency guardians provide transportation,
. - employees. \ .each.LEA should assure that
- ‘ ’ o ligensing, insurance and vehicle
Parents or guardians are hot re- | inspection matters are in ac-—
quired to provide IEP» apppoved . | cordance with all required
tranSportatlon,asdﬁffelatpd . * | spate and/or local school svsth
service to ensure the child re- policies. i ' )
ceives special ‘education services.
-
¥ <
. \ AN }
* \
. i S
6. Due Process ' The LEA will guarantee parents and| Under P.L. 94-142 provisions,
guardians procedural safeguards parents and.gqardians.are assured
. to protect their due process procedural -safeguards regarding
rights if disputes .regarding special education and related

transportation cannot be resolved.| services. '

» N .
Consultation with supervisors of -
A ¢ rY :

‘k
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RECOMMENDED GUIDELINES +#OR TRANSPORTING HANDICAPPED STUDENTS

bdl?age 2 -(continued) . .
. . ’ _
A. P.L. 94-142 C . - .
6. Due Process (cont'd)'special education and transporta-
N ' tion is appropriate for conflict - v
resolution. .
-~ K
\ Efforts to resolve conflicts _
. should be attempted during the o
. IEP process. ' .
’ ; v
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e RECOMMENDED/GUIDELINES»FOR\TRANSPORTING HANDICAPPED 'STUDENTS

[] .

T

B. DISCIPLINARY PROCEDURES

Admiq}étrative Procedures -

3

Comments .

Disciplinary
Removal from
Transportation
Services

-

vided as a related service and it

- :
Handicapped students; like all
other students, are subject to
disciplingry action(s). Disci-
plinary actions relating to traps-
portation require an IEP committee
review if transportation is pro-

1s recommended that this service
be interrupted for more than 5
dlayS. & ) \ . ;
If a disciplinary action is
recommended because a studend(;
behavior is of danger to the
dsiver and/or other students, any
interruption in service necessi-
tates that an IEP committee -
meeting be conducted withim5
school days

Disciplinary actions should be

‘| written and- approved by..the IEP

committee,

Section Soa*states’t@at no handi-
capped student may be punished
solely because of, beihg handi-
capped; the question that ariseg
i1s the relationship between the
proposed disciplimary action and
the handicapping condition,

24
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RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUﬁﬁﬂTS

°
.

< T

Administrative Procedures

Comments
~

-

2. Suspension from \
‘Transportation Services

,

¢

If it is recemmended that a
-student be permanently suspended
from transportation services for
behaviors that are of danger to
the driver and/or other students,
an IEP committee review is
required. '

9

(1) P.L. 94-142 and Section 504
do not directly address the
question of suspension. Each
school system should develop
written procedures. Discon-
tinuation of the related
service transportation is
subject to due process
review.

: 3
A student cannot be suspend-.
ed permanently from trans-
‘portation services if the
suspeision prevents the stu-
dent from-access to special
education services. This
action is considered dis-
criminatory and would *violaté
Section 504.

(2)

(3) In extreme situations, a
change in educational place-
ment to a more restrictive
one may be required because
of inability to provide safe

transportation

SR
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" RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS -
: \ ;

y LA o &
C. ~ TRANSPORTATION - > 1, |
OWNERSHIP : AdministratMve grocedures « . Comments
- : * ' -
1. Transportation . 1 The LEA may choose the method of | P.L. 94-142 and Section 504 do -
Accommodatlon . accommodating the handicapped 1 not specify transportation
: ‘ ;| students' transportation needs by:| ownership should be in accordance
. 4/// - (1) Owning the transportat1on with individual staEe and local
) vehicles + | education agency policies and

é . ' : (2) Contractlng transportatlgh procedures.
services (public or private) '
(3) Renting transportation

- vehicles .
. (4) Sharing ownership of vehicles
/ ' ' or
(5) Reimbursement of private or
carrier. ”
’ 4 - ~
_ _ i
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) RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS® -
D. VEHICLE CHOICE ' Administrative Procedures ' - Comments
1. ‘Transportation A variety of vehicles may be (1) P,.L. 94-142 and Section
Vehicle Selection | used to meet the individual not prescribe the type of
* ’ transportation needs of handi- " ¥ehicle on which handicapped
_ : capped students, These include: . ‘students should be N
! - _ - Standard School Bus - transported, - [}
' - School Bus with Adapted - ! o ‘ ’
© Equipment ' (2) P.L. 94-142 does state:
- Mass Transit . a.Specialized equipment (such
- Mini Bus:® ‘ as special or adapted buses,
- Van Unit ! lifts, and ramps), if re-
- Taxi quired to provide special: -
- Private Vehicle + " transportatipn for a handi-
_ N : capped child (300.13),.sha1}
) The vehicle options’selectegd shall be provided to, access
’ ' be noted directly on the IEP, * appropriate transportation.
‘ A Vehicle selection should be in '
P line with the individual SEA and _
| X ® LEA written guidelines.'. » K

A




RECOMMENDED GUIDELINES FOR TRANSPORT&NG HANDICAPPED STUDENTS

E. SPECIAL SAFETY
: CONSIDERATIONS

Administrative Procedures

Comments

1. Assistive Devices

A qualifiied member of the IEP
comgittee shall address the use
of assistive devices on trans-
7portation vehicles 1f procedures
beyond standard operations are
recommended.

Assistive device provisions
should be on an individual
student basis. Special
considerations should be noted
on the IEP and approved by the
committee prior:to implementat ion|

2. First Aid Training

t

First Aid training 1s recommended
for all persons who transport
ﬁ%nditapped students with physical
and/or seizure disorders.

First Aid training)shouLd be
considered In accordance with
state and local policy. ’

3. Emergencies

Transporters of hand{capped
studeﬁzs should- have an indivdual
emergency card for each student
that 1s carried on the vehicle

at all times.

Information shall be handled as
confidential data under the
Family Educational Rights and
Privacy Act of 1974.

Transportevs bf“handicapped v
students should be knowledgeable
about specific conditions in
order to prevent the over identi-—
fication of what is an emergency
sltuation. - '

-

4, Evacuation Drills

Evacuation procedures for handi-
capped students should be well
known and rehearsed. Handicapped
students with physigllik, dmotioval,
ahd mental Iimitatffﬁlﬁf'ould
practice evacuatio ;ﬁ$7”€dufes to
their maximum capacity.

A written evacuation plan should
be printed and available on each
transportation vehicle.

Ve
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‘o RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS

b

F. TRANSPORTATION
’ PERSONNEL ' Administrative Procedures Comments

. l. Written Procedures Each LEA shall provide al] trans-
o portation personnel with written
procedures and policies regard-
ing transportation of handicapped ‘
students, '

2. Drivers | Drivers of vehicles trangporting
. handicapped students shall receive
_ <yn . training regarding handlcapplng

: ' |.conditions. '

[ 4

. " Drivers of handicapped students
shall receive training regard1ng
disciplinary and suspension .
measures. . o
' - . Drivers of handicapped students
‘ shall be provided written guide-
- T lines about a student's proce-
dural safeguards. '

Drivers shall receive superv1so§§m“”3
assistgnce upon rgquest, 4/ 4

13. Aides - Transportation aides shall be em-
' ployed by the local education .
agency and not work on a voluntary 4 *
basis, ’
‘Transportation aldes shall receive
aining regarding handicapping
L conditions. -
Transportation aides shall receive
behavior management training,
Transportgtion aides shall receive
written guidelines about student's
procedural safeguards.

(S v
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RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS

)

Administrative Procedures

Comments

4. In-Service Training

Each LEA shall provide 1n-service

training for vehicle operators

and aides transporting handicapped

students. In-service training

shall include, 4n”addition to

regular training program, instrucH

tion regarding: »

- P.L. 94-142 and Section 504
Requirements ‘

= Information about Handicapping
Conditions °

-~ Disciplinary and Suspension

Procedures

- Knowledge of Assistive Device
Management ‘

- Emergency

~ Evacuation

- Behavior Management Techniques

- First aid training

Vehicle operators and aides shall
‘complete a program of training
within the first six months of
employment, e

"

~
"
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